ADULT DAY CARE
RECORD KEEPING

Adult Day Care Institutions Need
t0 Refer to the Child Care Record-
Keeping Requirements
(Pages 55-170)
for Additiohal Required Record-
Keeping Forms




INDIVIDUAL PLAN OF CARE

Adult day care centers shall provide an individual plan of care designed to meet the needs of
functionally impaired adults. Such a plan shall provide a variety of health, social, and related
support services to each enrolled participant.
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GROUP PROGRAM

Adult day care centers shall provide a group program. The comprehensive group program should
be community-based, structured, and offer avariety of activities.
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ADULT DAY CARE CENTER:

NOVEMBER

MONTH:

EXAMPLE
GROUP PROGRAM

LIFE LONG ADULT DAY CARE

YEAR:

yyvy

DAY/DATE:  Monday, 3IST Tuesday, I8T. Wednesday, 2ND Thursday, IRD.  Friday, $TH.
9:00 Good Morning GoodMorning | GoodMorning Good Morning Plano-and
Exercise Exercise Exercise Exercise Sing-a-Long
10:00 Circle Circle Circle Country Music
10:30 BeanBag The Price Is Right Balloonw and the Pet Therapy
11:00 Tossy Goune Game Volley Ball Sing-a-Long Bible Study
12:30 Bible Study Bible Study Bible Study News and, Socializing
1:00 Gospel Piano- Dancing Hoang Man BeanBag HorseShoey
1:30 Howr Goume Game Gaumes
2:00 Snacks and Music: | Snacks and Music| Snacky and Music | Snacks and Music | Snacks and Music
2:30 Triviaw Balloow Triviw Balloow Exercise
3:00 Balloon Volley Ball BeanBag Volley Ball Circle
3:30 Volley Ball Triviaw Tosy Goune Spelling Beer Hoang Man
DAY/DATE: Monday, 7TH Tuesday, 8TH wednesday, 9TH Thursday, 29TH Friday, 1uTH
9:00 Good Morning GoodMorning | GoodMorning | GoodMorning | GoodMorning
Exercise Exercise Exercise Exercise Exercise
10:00 Circle Circle Circle Cowntry Music Piano-and
10:30 BeanBag HovseShoes | The Price Iy Right and the Sing-a-Long
11:00 Toss Gamer Gaume Game Sing-a-Long Tumber the Dogr
12:30 Bible Study Newsand socialiging] — BibleStudy | Newsand socializing] — Bible Study
1:00 GospelPiano | MagagineBingo |  HangMan Horse Shoe Balloon
1:30 Game Game Gawme Volley Ball
2:00 Snacks and Music | Snacks and Music| snacks and Music | Snacks and Music | sSnacks and Music
2:30 Triviw Bean Bag Triviw Hang Man
3:00 Balloow Tosy Bean Bag Goume The D- Jay
3:30 Volley Ball Gaume Toss Game Spelling Bee: | The Price Is Right

MONDAY: 10 A.M. WEAVING 1 P.M. ACRYLIC PAINTING

WOODWORKING
GENERAL CRAFTS

CRAFT ROOM SCHEDULE

WEDNESDAY: 10 A.M. CERAMICS 1 P.M. BINGO
FRIDAY: 10 AM. WEAVING 1 P.M. BINGO

TUESDAY: 10 A.M. CERAMICS 1 P.M
THURSDAY: 10 A.M. PAINTING 1 P.M.

Oklahoma State Department of Education CACFP Training Manual, July 2015

343



ADULT MEAL COUNT WORKSHEET

TheAdult Mea Count Worksheet isto be completed at thetime of each meal service. Anactua physical
count must betaken at mealtime. Theverified mea count for each meal serviceisrecorded under each of
thefollowing categories of mealsserved:

Meal s Served to Program ParticipantsAre:

* Meals meeting minimum meal pattern requirements.
* Meals served to participants enrolled for care in the center.

Number Nonclaimable Meals Served. The Child and Adult Care Food Program (CACFP) must be
reimbursed for any nonclaimable meals served. Thisincome must be reported on the Expenditure/
Reimbursement Worksheset:

* Mealsover license capacity.

» Meals not meeting meal pattern requirements.

* Nonprogram adult meals and contract meals.

* Any meals over the three meals per participant per day limit.

For the shifts at breakfast, lunch, and/or supper meals, record the first shift number, then a slash
mark, then the second shift number, or maintain a meal count worksheet for each shift unit.
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EXAMPLE

CHILD AND ADULT CARE FOOD PROGRAM (CACFP)
ADULT MEAL COUNT WORKSHEET

Agreement Number: AD-_55-999  Month OCTOBER 20 YY  (Tobemaintained at institutionswith CACFP records.)

NUMBER MEALS NUMBER NONCLAIMABLE MEALS
SERVED PROGRAM PARTICIPANTS SERVED*

Supplement

7 9 9
7 9 9
S 7 7
S 7 6
6 8 6
8 8
6 8 8
6 8 8
6 8 8
6 8 8
] 7 7 1
5 7 7
4 6 6 1
3 5 5 1
4 6 6 1
4 6 6 1
¢ 6 6
5 7 7
5 7 7
31
TOTALY 113 153 150 13

* Any nonclaimable or nonprogram meals must have income reported on the Expenditure/Reimbursement Worksheet and/or the center’s
summary of allowable costs.
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